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APPENDIX II-N
NOTICE FOR EXPEDITED REVISIONS TO AGENCY FORMS
	
	


 Rule Number  _________________
	Proposed Expedited Revision Number
	     
	Form Number
	     

	
	
	              (if applicable)
	

	1.
Agency Name & Address:

     
     
     
     
	2.
RSA Authority:
	     

	
	3.
Federal Authority:
	     

	
	
	

	
	4. Type of Action for Rule:
	

	
	       Amendment  
	___________

	
	      Readoption w/amendment: 
	_________

	
	

	5.     Short Title:
     

	6.
Explanation of the reason for the proposed readoption with amendment of the form and a summary of the existing affected rule and the proposed amendment to the form and rule:

     


	7.
Contact person for copies and questions about the proposed form:



	Name:
	     
	Title:
	     

	Address:
	     
	Phone #:

Fax#:

E-mail:
	     
     
     

	
	
	TTY/TDD Access: Relay NH 1-800-735-2964 or dial 711 (in NH)

	
	
	

	8.
Deadline for submission of materials in writing or in the electronic format specified:
     


	        FORMCHECKBOX 
Fax
	 FORMCHECKBOX 
E-mail
	 FORMCHECKBOX 
Other format (specify):     


INSTRUCTIONS FOR THE

NOTICE FOR EXPEDITED REVISIONS TO AGENCY FORMS


The first unnumbered item to the top left of the form is labeled “Proposed Expedited Revision Number” and shall be left blank.  It is the number for each notice submitted in the expedited revisions to form (EXRF) process and will be assigned by the Administrative Rules office.

The second unnumbered item to the top right of the form is the “Rule Number” of the proposed rule filed with the revised form pursuant to RSA 541-A:19-c, III-a.  The rule number must be that of the relevant provisions of the rule which incorporate the form by reference or which sets forth all the requirements of the form in the rule text.  Only such relevant provisions shall be filed.  This may require filing an amendment of a rule paragraph or subparagraph or a readoption with amendment of the full section. For clarity, the full section may not need to be filed.  The rule must have adopting, amending, and repealing language (AARL) on the page(s) containing the rule(s) in conformance with Part 5 of Chapter 4 of the Manual.  The rule number shall be correctly identified, such as Agr 501.03(e) if filing only paragraph (e) or Agr 501.03 if readopting with amendment and filing the full section Agr 501.03.  


The third unnumbered item is the “Form Number” if the form has a number, but insert “N/A” if it does not.

Item 1 is the name and address of the agency with rulemaking authority.  This is the individual or group named in the RSA passage delegating authority, which is cited in Item 2.  However, where an individual rulemaker is involved, such as a Commissioner, Division Director, or Bureau Chief, the name of the office may be used, such as “Department of,” “Division of,” or “Bureau of.”

Item 2 shall be a citation to the specific statutory passage indicating RSA chapter, section, and paragraph delegating the agency rulemaking authority, for example:  RSA 309-A:2, III, not RSA 309-A.

Item 3 shall cite the Federal authority, if applicable.

Item 4 shall be checked off to indicate the type(s) of rulemaking action proposed for the rule that was filed. For the EXRF process, there are only one of two possible actions as defined below for the rule which incorporates the form by reference or which sets forth the requirements of the form:   

(a)  “Amendment” means that a subdivision in a section of an existing effective rule is being changed, either by insertion or deletion of text, but the text of that entire section is not intended to be readopted and has not been included for readoption.  The term applies only to insertion or deletion of text at the level of a paragraph or lower, and does not apply to insertions of whole sections, parts, and chapters.  This action is likely to occur when a form is incorporated by reference in the rule and the edition date of the form is being updated.
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(b) “Readoption with amendment” means that a section or a larger unit of an existing rule is being changed, and the entire text of that section, or larger unit, of the existing rule is being included for purposes of readoption.  In the EXRF process, a full section may have to be filed if the rule sets forth the requirements of the form instead of incorporating the form by reference.

Item 5 is a “short title” and shall be a brief description of the subject matter in key words.  In the EXRF process, it could be the title of the revised form.  The “short title” is a quick way of identifying what the EXRF proposal is about.


Item 6 is an explanation and summary required by RSA 541-A:19-c, II(d) and shall include an explanation of the reason for the proposed amendment of the form and a summary of the existing, affected rule and the proposed amendment to the form and rule.


Item 7 shall identify the name, title, address, email address, telephone number, and Fax # (if applicable) of an individual in the agency able to answer questions about the proposed form.

Item 8 shall be the deadline for submission of materials in writing or in the electronic format specified (such as fax, email, or other format).  Pursuant to RSA 541-A:19-c, III(f) this deadline shall be no sooner than the 7th calendar day after the date of publication of the notice in the Rulemaking Register.  
NOTE:





Pursuant to RSA 541-A:19-c, as amended by 2023, 14, effective 10-3-23, the expedited revisions to form (EXRF) process, which readopts with amendment an agency form, now requires that the relevant provisions of the rule which incorporate the form by reference, or which set forth the requirements of the form, must also be filed with the amended form at the start of the process and when the amended form is adopted and filed.  In this way, both the amended form and the rule amendment will be effective for 10 years. Previously, in the prior process only the amended form was filed and became effective for 10 years, because the edition date of the form incorporated by reference in the rule was updated editorially in the certification process pursuant to RSA 541-A:15. 
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